I'ocyaapcTBeHHOE 0I01KeTHOE YUpeKIeHHe
COLMAJILHOTO0 00C/IY’KHBAHUS
HaceJsieHHs1 PocToBCKOM 00J1acTH
«IleHTp conHa/IbLHON NOMOIIH CEMbe H
nersim — Jlom cembu r. A3oBa»

(T'BYCOH PO «IICIIC/ r. A3oBa»)
INPUKA3
30.12.2016 Ne 88-O/%

O Mepax 1Mo HeJIOMYIIEHUIO COCTAaBICHUSI HEOPHLUATBHOM

OTYETHOCTH W MCITOJb30BaHMS MO/ICJIBHBIX JOKYMEHTOB
B 'BYCOH PO «LICIIC/] r. A3oBa»

C uenpl0 HENONYIIEHHWsS COCTaBIEHHS HEO(MUIMAIBHON OTYETHOCTH U
ucronp3oBanus noanenbHeix 1okymentoB B [ BYCOH PO «LICIIC/ r. Asosa», B
COOTBETCTBUU CO cTaThel 13.3 PexmepanbHoro 3akoHa oT 25.12.2008 Ne 273-03
«O MpOTUBOACHCTBUHU KOPPYIILIMKY,

IPUKA3BIBAIO:

1. YCcTaHOBUTH NepCcOHaNbHYIO OTBEeTCTBeHHOCTh paboTHukoB I'bYCOH PO
«LICIICZI r. AzoBa» (nanee — Yupex/eHHe) 3a COCTaBJIeHHE HeOpHLHAIbHOM
OTYETHOCTH M HMCITOJIb30BaHUS TMOJAIENIBHBIX JTOKYMEHTOB, B YbH JIOJDKHOCTHBIC
00S13aHHOCTH BXOJHUT IIOATOTOBKA, COCTaBJIECHHE, NPEACTaBIEHHE, HalpaBJICHHUE
OTYETHOCTH ¥ MHBIX JIOKYMEHTOB Y YpEXKIECHHS.

2. PykoBOAMTENSIM  CTPYKTYPHBIX  TOApa3JeNieHHH  YUPEeKACHHS
OCYILECTBJIATh IMOCTOSHHOE IPOBEJEHHE NPOBEPOK HA TMPEIMET MOATUHHOCTH
JIOKYMEHTOB, 00pa3yoLIUXCsl B KypUPYEMbIX UMM Cepax JesTeIbHOCTH.

3. Ilpu npoBeJeHUH MPOBEPOK YUUTHIBATH, YTO MOUIMHHOCTH JOKYMEHTOB
YCTAHABJIMBAETCS ITyTEM IPOBEPKU DPEaJbHOCTH HMEIOLIMXCS B HHUX IMOAIHCEH
JOJKHOCTHBIX JIMI] H COOTBETCTBHUS COCTABIIEHUSI JOKYMEHTOB JIaTaM OTPaXEHHs B
HHUX oIlepalyi, napopmaimu, ¢akroB u T.A. IIpu YTeHHH JOKYMEHTOB, TOCIe
YCTAQHOBJIEHHS] UX MOJUIMHHOCTH, NPOBEPATH JOKYMEHTBI IO CYIIECTBY, TO €CTh C
TOYKH 3PEHMsI JIOCTOBEPHOCTH, 3aKOHHOCTH OTPaXKEHHBIX B HUX XO3sHCTBEHHBIX
onepauuii, uHpopmauuu, ¢akrax M T.A. JlOCTOBEpHOCTH  ONepaLuy,
3aQUKCHPOBAHHBIX B  JOKYMEHTaX, IPOBEPAETCS  M3yYCHHEM OTHX U
B3aMMOCBSI3aHHBIX C HHMH  JOKYMEHTOB, OIIPOCOM  COOTBETCTBYIOLIUX
JIOJDKHOCTHBIX JIUI], OCMOTPOM OOBEKTOB B HaType U T.A. 3aKOHHOCTh OTPAKEHHBIX
B JIOKYMEHTaX OIlepaldii yCTaHaBIUBAeTCs IyTeM IIPOBEPKH WX COOTBETCTBHUS
JEHCTBYIOIIEMY 3aKOHO/ATEIILCTBY.

4. PyKOBOIHUTENSIM CTPYKTYPHBIX TIOJpa3feleHui YUpPEeKICHUs IpH
BBIABJIEHHH (DAaKTOB HCIIOJIE30BAHUS MOJJENBHBIX JTOKYMEHTOB HE3aMEJIUTEIIBHO
HH(GOPMUPOBATH AUPEKTOPA YUPEKIAECHUSI.



5. BO3JIOHUTH NEPCOHAIBHYIO OTBETCTBEHHOCTD 33 MCIIOJIHEHHE ITyHKTOB 2,
3, 4 HacTOsIIEro IpHKa3a Ha PYKOBOAMUTENEH CTPYKTYPHBIX IOJApa3Je/ICHUI
YupexaeHus.

6. KOHTpOJIb 32 HCIIOJHEHHEM HACTOSIIIIEro MPUKa3a OCTABJISI0 32 COOOM.
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